
Notice is given under section 1 of the Statistics of Trade Act 1947
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Capital Assets Survey

Please do not discard this important document - your response is legally required 
00001    45320
CONTACT NAME
OFFICE FOR NATIONAL STATISTICS
GOVERNMENT BUILDINGS
CARDIFF ROAD
NEWPORT
NP10 8XG
******** EXAMPLE PRINT ********

Please write any changes to your name and address in the box

below, using black ink

To be completed for:  THE BUSINESS NAMED ABOVE

                                    

Please complete and return by 27 March 2015

Dear Sir or Madam,

Please find the 2014 questionnaire for the Annual Acquisitions and Disposals of Capital Assets Survey attached. If actual

figures are not available, please provide informed estimates.  Once complete, the questionnaire can be returned by post or fax

using the details in the box below.  

The information you supply is used for analysis of fixed capital assets in the UK's National Accounts and helps calculate Gross

Domestic Product (GDP) which is a key economic indicator used by the government to monitor economic development. From

the data provided, total expenditure on vehicles, computers and other capital items are estimated.

We guarantee that while your employment is less than 10, you will receive no more than 1 questionnaire for this ONS business

survey. You must complete and return this questionnaire on time, after which you will be excluded from all business surveys for

at least 3 years. The Annual Survey of Hours and Earnings is not covered by this guarantee.

You are required by law to complete this questionnaire.  If you do not complete and return this questionnaire, penalties may

be incurred (under section 4 of the Statistics of Trade Act 1947).  All the information you provide is kept strictly confidential.  It is

illegal for us to reveal your data or identify your business to unauthorised persons. 

Thank you for your co-operation,

Office for National Statistics

Questionnaire return details
 

           To return via fax: 01633 652707
                                                                                                                                

           To return via post:   Please use the prepaid envelope provided which is addressed to:

Office for National Statistics, Government Buildings, Cardiff Road, Newport, NP10 8XG

Contact numbers

Er mwyn gwneud cais am ffurflen Gymraeg (To request a questionnaire in Welsh) 0300 1234 921

If you would like to use our Minicom service for the Deaf 01633 815 044

To complete the questionnaire in Euros 0300 1234 941

For any other queries, please contact the ACAS Survey Team 0300 1234 941
or go to www.ons.gov.uk/surveys

When contacting the office you may be asked for the following information

Survey code:  171 Reference number:  4990  0000  000 Period:  201412

Telephone calls may be recorded for training and quality purposes
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Annual Acquisitions and Disposals of Capital Assets Survey

Purpose of this survey
This survey collects essential information used to produce estimates of Gross Domestic Product (GDP), gross fixed capital
formation (GFCF) and business investment, which are key economic indicators used by government and other key users to
monitor and inform economic policy.

Coverage
This survey asks for information on business activity, including foreign owned businesses, in England, Wales, Scotland and
Northern Ireland. It excludes the Channel Islands and Isle of Man.

Information required
This questionnaire is divided into the following sections:

Section A -    Reporting period.

Section B -    Major improvements and construction work.

Section C - Services and costs associated with major improvements and construction work.

Section D -    Transport assets and equipment.

Section E -    Computers and telecommunication equipment.

Section F -    Furniture and office equipment.

Section G -  Electronic appliances and electrical equipment.

Section H - General and special purpose machinery and equipment.

Section I - Fabricated and other products.

Section J - Intellectual property assets.

Section K - Other capital assets.

Section L - Capital assets acquired under finance lease.

Section M - Period between payment and receiving capital items.

Section N - Additional comments and contact details.

How to complete the questionnaire
� Read the detailed guidance on page 3 before completing the questionnaire.

� Provide informed estimates if exact figures are unavailable.

� The items listed under 'include' and 'exclude' within the questions are examples and not a complete list of items.

� Round all values to the nearest £ thousand.

For example    £16,805  =    

� Values between £500 and £999 must be rounded up and recorded as £1000; £499 or below must be rounded down to
zero.

� Leave the response box blank if the question is not applicable.

� If you have a zero response for an entire section, please cross the relevant nil return box as shown below.

� Complete the comments box at the end of this questionnaire if you have any comments regarding information you have
provided to this survey.

� You will need to report an estimate of the time taken to complete this questionnaire.

For example. . . . . . . . . . . . . . . . . .
 0 0 0£0 0 0£X

Mark 'X'
for nil

returns

This questionnaire will be scanned, therefore please:
� Complete in black ink

� If a mistake is made, cross out the incorrect answer and write the correct answer in the remaining boxes.

For example. . . . . . . . . . .

� Do not use commas   

� Do not strike through boxes

0 0 0£

,

8   6   14   3    0

1   7 0 0 0£

171T1B
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Include: Exclude:
  Capital � Assets within the UK.
  assets � Assets that are used repeatedly to

facilitate production, or provision of
services, for more than one year.

� The purchase costs and disposal
proceeds of fixed assets, together with
any other amounts treated as capital
items for taxation purposes.

� The total capital value of assets that
have been bought on hire purchase in 
the period covered by the survey.

  Capital � Assets outside the UK.
  assets  � Assets acquired in taking over an

existing business or sold as part of a
going concern.

� Assets of a capital nature acquired for
re-sale rather than for use within the
business eg stocks of vehicles held
by motor traders. 

� Assets like TV adverts or copyrights.

� Software licences of up to a year.

 Assets � Assets acquired under finance lease
 transfers ie where you (the lessee) are 
 and leasing responsible for repairs and 

maintenance.

� Assets owned by the business but
leased to another business under an
operating lease ie where you (lessor) 
are responsible for repairs and
maintenance.

� Any trade or transfer costs invoiced to
you separately.

  Assets � Assets leased to another business
  transfers under finance leases ie where repair 
  and leasing and maintenance are carried out by the

other business (lessee).
 

� Assets acquired under an operating
lease ie where responsibility for repair
and maintenance are borne by the 
owner (lessor) of the asset.

� Asset transfers between businesses
owned by the same enterprise
(except where the asset value is
considered to be a 'new' acquisition
or disposal within the company
accounts).

 Interest and � Interest and instalment payments
 instalment under finance leasing arrangements.
 payments

 Expenditure � Non-deductible VAT.

� Expenditure on replacing assets
destroyed in circumstances (eg fire),
which have given rise to a successful
insurance claim.

� Expenditure on assets acquired for
hiring, renting and other leasing
purposes, but not finance leasing.

� Capital expenditure at any site
belonging to the business where
operations have not yet begun.

 Expenditure � Deductible VAT.

� Capital expenditure on assets for use
outside the UK (except ships and
aircraft).

Depreciation � Allowances for depreciation.

 Receipts � Grants and allowances from 
government sources, statutory bodies
or local authorities that have been 
used to acquire or create assets used
in production.

� Finance relating to Public Private
Partnership / Private Finance Initiative 
that has been used to acquire assets.

 Receipts � The proceeds from an insurance claim
against the loss of fixed assets.

 Additions � Progress payment or deposits
 and work in covering long-term contracts acquiring
 progress fixed assets.

 Work � All work of a capital nature carried out
 carried out by your own staff, including labour 
 by staff costs and the cost of purchases

consumed in the work.

 Services � Professional charges, installation
 associated costs and other services associated 
 with capital with capital assets must be reported 
 assets with the asset value.
 

Detailed guidance to help complete the questionnaire
This survey collects expenditure on the acquisition, and proceeds from the disposal of capital assets that are used repeatedly
to facilitate production, or provide services, for more than one year.

Note: information requested may not always be found on a register of capital assets, and should include all assets of any
value, even if this is below your Asset Register threshold.

171T1C
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Section A - Reporting Period

Section B - Major Improvements and Construction Work

Include:
� Work contracted to constructors or

arranged through agents or developers.
� Permanent installations such as water

supply, lighting, central heating, lifts,
air conditioning, plumbing and solar
panels that are part of the structure.

Exclude:
� Architects', engineers' and surveyors' fees,

legal costs, agents' commission and all
professional charges.

� Delivery, installation and decommissioning costs.
� Transfer costs, stamp duties and taxes payable

to acquire the asset.
� Current repairs and maintenance costs.
� Land purchased for new construction work.
� Structures that are used primarily as residences (dwellings)

eg houses, caravans and associated structures such as garages.
� Purchase of existing structures such as oil wells, platforms,

mines, pipes, power lines, transport infrastructure, wind farms,
turbines and steel frameworks.

Include in
Section C

3. For this reporting period, what was the value of capital expenditure on:

Value of Acquisitions

3a) building and construction?
Include:

� Newly built, major renovations, improvements or extensions
to existing buildings, for your own use.

� Commercial, industrial, educational, health buildings, public
monuments and other non-residential buildings . . . . . . . . . . . . . . . . . . . . 

i) of which, fixtures, fittings and installations that are part
of the structure eg electrics, solar power systems, plumbing,
building completion and finishing. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

0 0 0
NGE

£

0 0 0
NGE

£

3b) civil engineering work?
Include: road and rail construction, runways, bridges, construction of
power, communication, gas, pipelines and other utility projects,
constructions for sport and recreation, etc . . . . . . . . . . . . . . . . . . . . . . . . . . . .

i) of which, fixtures, fittings and installations that are part of the
structure eg fencing, railing, concreting, scaffolding, structural
steel frameworks. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

0 0 0
NGE

£

0 0 0
NGE

£

3c) specialised construction?
Include: construction of oil wells, wind farms, turbines, tunnels, flood barriers,
drains, etc . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

i) of which, fixtures, fittings and installations that are 
part of the structure eg concreting, structural steel 
frameworks. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

0 0 0
NGE

£

0 0 0
NGE

£

3d) land improvements?
Include:

� Land clearance, levelling, draining of marshes, creation
of wells, demolitions and other land preparation that
improves the quality, quantity and land productivity.

� Costs associated with transfer of ownership of land
eg land tax and land registry fees.

Exclude:
�  Cost of land. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

0 0 0
NGE

£

3e) What was the total capital expenditure on major
improvements and construction work, for own use?
This should be the sum of 3(a) + 3(b) + 3(c) + 3(d). . . . . . . . . . . . . .

Mark 'X' for 
nil returns

0 0 0
NGF

£ X

171T1D
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150

151

152

153

154

155

156

157 158

� Your reporting period should cover the calendar year 2014. 

� If no figures are available for that period, your return should relate to a business year that ends between 

6 April 2014 and 5 April 2015.

� If you traded for only part of the year, please provide figures for the period in which you were trading.

1. What are the dates of the 12 month period that you will be reporting for?

From: DTU

D  D M  M Y   Y   Y   Y

11 To:

D  D M  M Y   Y   Y   Y

122.
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Section C - Services and Costs associated with Major Improvements and Construction Work

Include: Exclude:
� Architects', engineers' and surveyors' fees, legal � Professional charges associated with capital assets

costs, agents' commission and all professional that have not been reported in Section B. 
charges associated with major improvements and These must be reported with the asset value in their
construction work reported in Section B. respective sections.

� Delivery, installation, deinstallation and � Costs associated with transfer of ownership of land.
decommissioning costs associated with major This must be reported at question 3(d).
improvements and construction work reported
in Section B.

� Transfer costs, stamp duties and taxes associated
with assets reported in Section B.

4. For this reporting period, what costs did this business
incur on the following:

Costs incurred for Costs incurred for
Asset Acquistions  Asset Disposals

4a) legal and accounting services?
Include: patent agreements . . . . . . . . . . 

0 0 0£ 0 0 0£ NGG

4b) management consultancy
services? . . . . . . . . . . . . . . . . . . . . . . . 

0 0 0£ 0 0 0£ NGG

4c) architectural, engineering,
technical testing and 
analysis services? . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

4d) scientific research and
development services? . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

4e) other professional, scientific
and technical services? . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

4f) transfer costs, stamp duties
and taxes? . . . . . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

4g) delivery and deinstallation
services? . . . . . . . . . . . . . . . . . . . . . . . 

0 0 0£ 0 0 0£ NGG

4h) decommissioning services
(for nuclear/fuel industry)? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

0 0 0
NGE

£

4i) What was the total cost
on services associated
with major improvements
and construction work?
This should be the
sum of 4(a) to 4(h). . . . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X
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Section D - Transport Assets and Equipment
5. For this reporting period, what was the value of acquisitions 

and proceeds from disposal of capital assets for:

Value of Acquisitions Value of Proceeds from Disposals

5a) new cars?. . . . . . . . . . . . . . . . . . . . . . .
0 0 0£

NGK

5b) second hand cars? . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

5c) new goods vehicles and special
purpose vehicles? . . . . . . . . . . . . . . . .

0 0 0£
NGK

5d) second hand goods vehicles
and special purpose vehicles? . . . . .

0 0 0£ 0 0 0£ NGG

5e) parts and accessories for
motor vehicles? . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

5f) trailers and semi trailers? . . . . . . . . .
0 0 0£ 0 0 0£ NGG

5g) ships and boats (including
major repairs)? . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

5h) aircrafts (including major repairs)? . . 
0 0 0£ 0 0 0£ NGG

5i) railway locomotives and
rolling stock? . . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

5j) motor cycles? . . . . . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

5k) bicycles and invalid carriages? . . . . .
0 0 0£ 0 0 0£ NGG

5l) What was the total value
of transport assets and
equipment?
This should be the

sum of 5(a) to 5(k). . . . . . . . . .
0 0 0£ 0 0 0£ NGH X

Mark 'X'
for nil

returns

Other Transport Assets and Equipment not covered above

6. What was the value of other transport assets and
equipment that you have not included above?
Please give details below separately:

0 0 0£ 0 0 0£ NGJ

0 0 0£ 0 0 0£ NGJ

0 0 0£ 0 0 0£ NGJ

0 0 0£ 0 0 0£ NGJ

6a)

6b)

6c)

6d)

6e) What was the total value
of other transport assets
and equipment?
This should be the
sum of 6(a) to 6(d). . . . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X
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Section E - Computers and Telecommunication Equipment
7. For this reporting period, what was the value of acquisitions

and proceeds from the disposal of capital assets for:

Value of Acquisitions Value of Proceeds from Disposals

7a) computers and hardware
devices?
Include: printers, keyboards,
computer monitors, servers, 
terminals, computer projectors, etc . . . .

0 0 0£ 0 0 0£ NGG

0 0 0£ 0 0 0£ NGG

0 0 0£ 0 0 0£ NGG

7b) computer software programs
Include: program descriptions,
extensions and supporting materials 
for systems and applications.

i) developed by own staff
 for business use? . . . . . . . . . . . 

ii) purchased or developed
     externally (bespoke)? . . . . . . . 

7c) databases
These are files of data that are
organised to enable effective
use of, and access to, the data.
Exclude: cost of ongoing management.

i) developed by own staff
 for business use? . . . . . . . . . . . 

ii) purchased or developed
  externally (bespoke)? . . . . . . . 

0 0 0£ 0 0 0£ NGG

0 0 0£ 0 0 0£ NGG

7d) telecommunication equipment?
Include: phones, fax machines,
switchboards, transmitters, receivers,
CCTV equipment, TV cameras,
burglar or fire alarms, etc . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

7e) What was the total value
of computers and
telecommunication
equipment?
This should be the
sum of 7(a) to 7(d). . . . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X

Section F - Furniture and Office Equipment

8. For this reporting period, what was the value of acquisitions 
and proceeds from the disposal of capital assets for:

Value of Acquisitions Value of Proceeds from Disposals

8a) office equipment?
Include: photocopiers, off-set printing
machines, electronic calculators,
cash registers, bank note dispensers,
franking machines, etc
Exclude: computers and hardware. . . . 

0 0 0£ 0 0 0£ NGG

8b) office and shop furniture?
Include: chairs, seats, etc . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

8c) kitchen furniture?
Include: racks and preparation tables. .

0 0 0£ 0 0 0£ NGG

8d) other furniture?
Include: other furniture eg lounge,
hotel and garden furniture . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

8e) What was the total value
of furniture and office
equipment?
This should be the
sum of 8(a) to 8(d). . . . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X
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Section G - Electronic Appliances and Electrical Equipment

9. For this reporting period, what was the value of acquisitions
and proceeds from the disposal of capital assets for:

Value of Acquisitions Value of Proceeds from Disposals

9a) consumer electronic appliances?
Include:
� TV-sets, radios, recorders,

receivers, video equipment,
speakers, consoles,
microphones, etc

� furniture specifically designed
as parts of audio and visual
devices . . . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

9b) domestic use appliances?
Include: refrigerators, freezers,
washing, cooking and heating
appliances, waste disposal, 
vacuum cleaners, etc . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

9c) magnetic and optical readers?
Include: cards with magnetic strips,
matrices and masters for the
production of disks . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

9d) optical instruments and
photographic equipment?
Include: digital and cinematographic
cameras, image projectors and
screens, enhancers, microfilm
readers, lenses, etc . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

9e) irradiation, electro-medical and
electro-therapeutic equipment?
Include: X-ray apparatus, electro-
diagnostic apparatus, pacemakers,
hearing aids, etc . . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

9f) measuring, checking, testing
and navigating devices?
Include: clocks, time recorders,
meters, compasses, GPS,
thermostats and other centralised
controlling systems, etc . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

9g) electric motors, generators, 
transformers, electricity
distribution and control
apparatus? . . . . . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

9h) batteries and accumulators? 
Include: lead-acid and electric
accumulators . . . . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

9i) wiring and wiring devices? 
Include: optical fibre cables, coaxial
cable, insulated winding wire, etc . . . . . 

0 0 0£ 0 0 0£ NGG

9j) electric lighting equipment? 
Include: lamps, bulbs, spotlights, etc . . .

0 0 0£ 0 0 0£ NGG

9k) other electrical equipment? 
Include: electrical signalling,
safety or traffic control equipment . . . . .

0 0 0£ 0 0 0£ NGG

9l) What was the total value
of electronic and
electrical equipment?
This should be the
sum of 9(a) to 9(k). . . . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X
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Section H - General and Special Purpose Machinery and Equipment

General Purpose Machinery and Equipment
This refers to general purpose machinery and equipment that are used to facilitate production or provide services.

10. For this reporting period, what was the value of acquisitions
and proceeds from the disposal of capital assets for:

Value of Acquisitions Value of Proceeds from Disposals

10a) lifting and handling equipment? 

Include: hand operated or power driven

equipment such as cranes, rail trailers,

hoists, forklifts, industrial robots, winches,

pulley tackle, mobile lifting frames,

trucks fitted with a crane, conveyors,

escalators, loading or unloading

machinery, etc . . . . . . . . . . . . . . . . . . . . 
0 0 0£ 0 0 0£ NGG

10b) non-domestic cooling and
ventilation equipment?
Include: refrigeration or freezing

industrial equipment, air conditioning,

etc . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

10c) non-domestic ovens, furnaces
and furnace burners? . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

10d) engines and turbines?
Exclude: engines for aircrafts,

vehicles and cycles . . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

10e) fluid power equipment?  . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

10f) other pumps and compressors?. . . .
0 0 0£ 0 0 0£ NGG

10g) taps and valves?. . . . . . . . . . . . . . . . . 
0 0 0£ 0 0 0£ NGG

10h) bearings, gears, gearing and
driving elements?. . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

10i) power-driven hand tools?. . . . . . . . . .
0 0 0£ 0 0 0£ NGG

10j) other general purpose machinery
and equipment?
Include: vending machines, industrial

dish washing machines, weighing

machines, packing and wrapping

machines and other general purpose

machinery not covered above. . . . . . . . .
0 0 0£ 0 0 0£ NGG

10k) What was the total value
of general purpose
machinery and equipment?
This should be the

sum of 10(a) to 10(j). . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X

This section continues overleaf . . . . 
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Special Purpose Machinery and Equipment
This refers to specialised machinery and equipment that are used to facilitate production or provide services.

11. For this reporting period, what was the value of acquisitions
and proceeds from the disposal of capital assets for:

Value of Acquisitions Value of Proceeds from Disposals

11a) agricultural and forestry
machinery? . . . . . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

11b) metal forming machinery and
machine tools?  . . . . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

11c) machinery for metallurgy?. . . . . . . . .
0 0 0£ 0 0 0£ NGG

11d) machinery for mining, quarrying
and construction?
Include: mechanical and mobile
powered equipment such as
excavators, bulldozers, etc . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

11e) machinery for food, beverage
and tobacco processing? . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

11f) machinery for textile, apparel
and leather production? . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

11g) machinery for paper and
paperboard production? . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

11h) plastics and rubber machinery? . . . . .
0 0 0£ 0 0 0£ NGG

11i) other special purpose machinery
and equipment?
Include: all other special purpose
machinery not covered above. . . . . . . . .

0 0 0£ 0 0 0£ NGG

11j) What was the total value
of special purpose
machinery and equipment?
This should be the
sum of 11(a) to 11(i). . . . . . . . 

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X
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Section I - Fabricated and Other Products

Include: Exclude:
� Fabricated and other products that are used to � Machinery and equipment.

facilitate production or provide services.

12. For this reporting period, what was the value of acquisitions
and proceeds from the disposal of capital assets for:

Value of Acquisitions Value of Proceeds from Disposals
12a) textile products? 

Include: items made of wool, cotton

or man made fibres, jute, coir and

hard fibres eg uniforms. . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

12b) leather and related products? . . . . . . 
0 0 0£ 0 0 0£ NGG

12c) wood and products of wood
and cork?
Exclude: straw and plaiting materials . . 

0 0 0£ 0 0 0£ NGG

12d) rubber and plastic products?
Include: crates, bottles, cases, bags,

containers, etc . . . . . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

12e) ceramic products?
Include: ceramic household items.

Exclude: ornamental items and

ceramic goods for construction

purposes. . . . . . . . . . . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

12f) glass products?
Include: bottles, drinking glasses

and other glassware . . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

12g) cutlery, tools and general
hardware?
Include: hand tools such as saws,

vices and clamps.

Exclude: power-driven hand tools. . . . . .
0 0 0£ 0 0 0£ NGG

12h) fabricated metal products?
Include: metal containers and tanks,

metal structures eg scaffolding,

steel huts, steelwork for bridges

and tunnels, metal safety headgear

and safes. . . . . . . . . . . . . . . . . . . . . . . . 
0 0 0£ 0 0 0£ NGG

12i) What was the total value
of fabricated and other
products?
This should be the

sum of 12(a) to 12(h). . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X
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Section J - Intellectual Property Assets

13. For this reporting period, what was the value of acquisitions
and proceeds from the disposal of assets for:

Value of Acquisitions Value of Proceeds from Disposals13a) book publishing services?
Include: manuscripts and

publications . . . . . . . . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

13b) sound recording and music
publishing?
Include: manuscripts . . . . . . . . . . . . . . .

0 0 0£ 0 0 0£ NGG

13c) creative arts and
entertainment activities?
Include: films and performances . . . . . .

0 0 0£ 0 0 0£ NGG

13d) other intellectual property products?
Include: new protected information

and specialised knowledge, used in

production eg architectural and

engineering plans, instructions and

designs. . . . . . . . . . . . . . . . . . . . . . . . . .
0 0 0£ 0 0 0£ NGG

13e) What was the total value
of intellectual property
assets?
This should be the

sum of 13(a) to 13(d). . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X

Section K - Other Capital Assets

Include: all other capital assets that are used to facilitate production, not covered in earlier sections.

14. For this reporting period, what was the value of acquisitions
and proceeds from the disposal of capital assets not covered
in earlier sections?
Please give details below separately: Value of Acquisitions Value of Proceeds from Disposals

14a) 0 0 0£ 0 0 0£ NGJ

14b) 0 0 0£ 0 0 0£ NGJ

14c) 0 0 0£ 0 0 0£ NGJ

14d) 0 0 0£ 0 0 0£ NGJ

14e) 0 0 0£ 0 0 0£ NGJ

14f) 0 0 0£ 0 0 0£ NGJ

14g) What was the total value
of other capital assets?
This should be the sum of

14(a) to 14(f) . . . . . . . . . . . . .

Mark 'X'
for nil

returns

0 0 0£ 0 0 0£ NGH X
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This refers to new protected information and specialised knowledge that are used to facilitate production.

Exclude: 
� Patents, research and development, goodwill and marketing.
� Publicity, works of art, eg paintings even if acquired or disposed of by dealers, galleries and museums.
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Section L - Capital Assets acquired under Finance Lease

Note: Capital assets you have reported in earlier sections, which are under finance lease, and used to facilitate
production or provide a service, must also be reported in this section.

15. For this reporting period, what was the total value
of assets acquired under finance lease?
Exclude:
� Assets leased to another business under finance

lease ie repairs and maintenance is carried out by
the other business (lessee).

� Assets acquired under an operating lease ie
responsibility for repairs and maintenance is borne
by the owner (lessor) of the asset  . . . . . . . . . . . . . . . . . . . . . . . 

Total Value of Assets

Mark 'X'
for nil

returns

0 0 0
NGF

£ X

Section M - Period between Payment and Receiving Capital Items

16. For this reporting period, have there been any lags
between paying for vehicles and/or other capital
items and receiving these items?
Include: lags of a month or more.

Yes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .     Go to question 17

No . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 X MOS

 X

    Go to question 18

17. What is the average length of time that this business
has had to wait between paying for vehicles and/or
other capital items and receiving them?
If unable to calculate the average length of time, provide a
brief explanation in the comments box at question 18.

17a) Vehicles . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . NBEMonths

NBE17b) Other capital items . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Months
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Section N - Additional Comments and Contact Details

18. In the box below, please provide any additional comments regarding the information you have
provided on this questionnaire.

FGA

19. How long has it taken you to complete this questionnaire?
Include any time spent extracting information from your accounting

systems and collating data over and above normal accounting operations. . . . . ADCHours Minutes

20. Please provide details of the person we should contact if we have any queries regarding the information
returned on this questionnaire:

Contact
Name

Position in

business

Telephone

Number Ext.

E-mail

address

Fax

Number

Signature . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date . . . . . . . . . . . . . . . . . . . . . . . . .

Thank you for completing this questionnaire.
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