


New Year Set-up 
Each year the prices analyst updates the dates and weights in the spreadsheet. The list of items 
being priced is reviewed and updated by the prices analyst and senior prices analyst if necessary. 
Advice on sample changes can be sought from the advisor. 
 
The prices for the current year are copied and pasted into the cells for the previous year. The prices 
analyst notifies the team coordinator that the spreadsheet is ready for checking and gives them the 
new year checking sheet along with copies of the data to be checked. The team coordinator also 
updates the 'Time Series Data' worksheet which contains the data used to generate the Time Series 
graph on the 'Index' worksheet. This worksheet is updated by using the following SQL: 

For Foreign Holidays - Self Catering: 
select * from item_index_live 
where item_id = 640305 
 

For Foreign Holidays - Hotels: 
select * from item_index_live 
where item_id = 640306 

 
Once the spreadsheet has been checked by the team coordinator, it is passed on to the designated 
spreadsheet sign-off checker, along with the base prices, documentation and any new weights data. 

 




